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Delimit Position

The Organizational Management (OM) Processor uses this procedure to delimit a position using

transaction code PO13.

IMPORTANT-PLEASE READ!!

1. Enter transaction code
“PO13” in the
Command field and
press Enter,

OR
Follow the menu tree:
Human Resources—
Organizational
Management— Expert
Mode—Position.
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Delimit Position (cont.) k.

——
eLearning
2 =
. Enter the correct | Position Edit Goto Utilities(M) Settings System Help
Position number. 1 0H e SHE DDL0 BR Qm
3 Click & Enter. __Il_u_'l_amtam Position
20l fe] [ ]2 |
Plan version 01 Current plan e
Abbr.
 METY Planned | Submitted | Approved | Rejected
==l
Infotype Mame |E | Time period
| |object [+]| | @Period
|__[Relationships E‘ From a7/22/2009| to 12/31/9999
| |Description — O Today O Current week
| |Planned Compensation CIAll 2 Current month
| [Vacancy O From curr.date (O Last week
|__|Acct. Assignment Features O To current date O Last month
_‘u"u’nrk Schedule O3 Current Year
| __|Employee Group/Subgroup
| |PD Prafiles [=] |E| Select. |
Cost Distribution [+]
4. 0nth bar, sel <
. On the menu bar, select Position mms Seftings  System Help
Position and then @ Display <= Change c+F1 |@@AQ DHE Nhoan DR @
Delimit. T Copy
| = Delimit
__g oeee
Exit Shift+F3
Find by
= 8 FPosition Plan version Current plan g
fiil Search Term Position 71000075 DELIMIT POSITION 01
(H} Structure Search s POS0T

HRMS Job Aid: Delimit Position Page 2 of 3

9/28/15



Delimit Position (cont.)

. Enter the Delimit date
(the last day the
position is active).

.
&

. Click =4 Delimit to
assign an end date to
the record.

. Click the Yes button to
complete this
transaction.

This completes the
transaction to Delimit a
Position.
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III?Maintain Flan Data: Delimit Object
Ohject 1D 71000075
Abbreviation POS01
MName DELIMIT POSITION 01 ~\
Important: NEVER check
£5 L5 the Historical rec. box! This
imi B5/17/2011 ; . ..
Ié‘*"m”date will archive the position
Historical rec. :
A ree and further changes will
x not be allowed.
I ceiimit object
Relationships still exist Position POS01
These relationships were also delimited
@ Do you want to delimit the object {incl. relationships and infotypes)?
Foves T wo ]
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